Raymond Database

Policy and Procedures
1) All information in the Raymond database is confidential and will be shared only to maintain accuracy. 

2) When an inquiry is received concerning a person in the database, that request will be forwarded to the person in question who can decide whether or not to respond.

3) Annually the database administrator will make contact with all Raymond people in the database requesting an update and verification of their information (via e-mail and then letter follow-up if necessary).

4) This annual notification may serve to communicate upcoming events, RPI news, and a reminder to check the official Raymond college web site. It will include notification of the privacy procedures that govern the database.

5) Whenever an email is sent using the database, all addresses will be hidden from view to protect people's privacy.
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